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Contract No. DE | 3l

STATE OF FLORIDA

DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES

STANDARD CONTRACT

THIS CONTRACT {s enteréd into between the State of Florida, Department of Health and Rehabilitative
Services, hereinafter referred to as the “department®, and the Nassau County Board
of County Commissioners .

hereinafter referred to as the "provider®.

The parties agree:

1. The Provider Agrees:

A.

c.

To provide services according to the conditions specified in Attachment 1.

Federal Laws and Regulatfions:

1.

3.

If this contract contains federal funds, the provider shall comply with the
provisions of 45 CFR, Part 74, and/or 45 CFR, Part 92, and other applicable
regulations as specified in Attachment T .

If this contract contains federal funds and §s over $100,000, the provider shall
comply with all applicable standards, orders, or regulations issued under Section 306
of the Clean Air Act, as amended (42 U.S.C. 1857(h) et seq.), Sectfon 508 of the
Clean Water Act, as amended (33 U.S.C. 1368 et seq.), Executive Order 11738, and
Environmental Protection Agency regulations (40 CFR Part 15). The provider shail
report any violations of the above to the department.

If this contract contains federal funding in excess of $100,000, the provider must,
prior to contract execution, compliete the Certification Regarding Lobbying form,
Attachment _ N/A . If a Disclosure of Lobbying Activities form, Standard Form LLL,
is required, it may be obtained from the contract manager. A1l disclosure forms as
required by the Certification Regarding Lobbying form must be completed and returned
to the contract manager.

Audits and Records:

1.

3.

To maintain books, records, and documents (including electronic storage media) in
accordance with generally accepted accounting procedures and practices which
sufficiently and properly reflect all revenues and expenditures of funds provided by
the department under this contract.

To assure that these records shall be subject at all reasonable times to inspection,
review, or audit by state personnel and other personnel duly authorized by the
department, as well as by federal personnel.

To maintain and file with the department such progress, fiscal and inventory reports
as specified in Attachment 1 . and other reports as the department may require
within the period of this contract. Such reporting requirements must be reasonable
given the scope and purpose of this contract. :

To include these aforementioned audit and record keeping requirements in all approved
subcontracts and assignments.
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5. To provide a financial and compifance audit to the department as specified in
Attachment II and to ensure that all related party transactions are disclosed
to the auditor. Additional audit requirements are specified in Attachment I, Special
Provisions, Section NA .

Retentfon of Records:

1. To retain all client records, financial records, supporting documents, statistical
records, and any other documents (ircluding electronic storage media) pertinent to
this contract for a period of five (5) years after termination of this contract, or
if an audit has been initiated and avdit findings have not been resolved at the end
of five (5) years, the records shall be retained until resolution of the audit
findings. ’

2. Persons duly authorized by the department and federal auditors, pursuant to 45 CFR,
Part 74.24(a),(b), and (d), shall have full access to and the right to examine any of
said records and documents during said retention period.

Monitoring: .
1. To provide progress reports, including data reporting requirements as specified in
Attachment I . These reports will be used for monitoring progress or

performance of the contractual services as specified in Attachment I .

2. To permit persons duly authorized by the department to inspect any records, papers,
documents, facilities, goods and services of the provider which are relevant to this
contract, and/or interview any clients and employees of the provider to be assured of
satisfactory performance of the terms and conditions of this contract. Following
such fnspection the department will deliver to the provider a 1ist of its comments
with regard to the manner in which said goods or services are beirg provided. The
provider will rectify all noted deficiencies provided by the department within the
specified period of time set forth in the comments, or provide the department with a
reasonable and acceptable justification for not correcting the noted shortcomings.
The provider's faflure to correct or justify within a reasonable time as specified by
the department may result §n the withholding of payments, being deemed in breach or
default, or termination of this contract.

Indemnification :

The provider agrees to be liable for all claims, suits, judgments, or damages, including
court costs and attorney's fees, arising out of the negligent or intentfonal acts or
omissions of the provider, and its agents, subcontractors, and employees, in the course of
the operation of this contract. Further, the provider agrees to indemnify the department
against all claims, suits, judgments, or damages, including court costs and attorney's fees,
arising out of the negligent or intentional acts or omissions of the provider, and its
agents, subcontractors, and employees, in the course of the operation of this contract.
Also, the provider agrees to defend the department, upon receiving timely written
notification from the department, against all claims, suits, judgments, or damages. including
costs and attorney's fees, arising out of the nejligent or intentional acts or cmissions of
the provider and its agents, subcontractors, and employees, in the course of the operation of
this contract. Where the provider and the department commit Jjoint negligent acts, the
provider shall not be 1liable for nor have any obligation to defend the department with
respect to that part of the joint negligent act committed by the department. In no event
shall the provider be 1iable for or have any obligation to defend the department against such
claims, suits, judgements, or damages, including costs and attorney's fees, arising out of
the sole negligent acts of the department.



‘S¥H Jo
JuUN0I39 3y} 03 JUN0IIR $,A31SJaALUN IS Y] WO PImO SJUNOWR Y] 4O JISURLI @ U udy)
LL}m Oum 3313)0 $,43|1043dwO) 301§ Y3 A3430uU LLIA Ju3wWIJedap ayl °*uopIeILFI0U JO 30P Y3
49330 sAep Jepualed (Qp) A3403 ulylim apew 3q J0u Judwledad pLnoys *Sa}IFSJIALUN 3RS JO4

*A43A03S|P 40 UOLIRIL 130U JO dJep IYY 430 SAeP Jaepu3l v (Op) L3403 433140 Adue|eq
bugpueisino ayl uo papunodwod yjuow J3ad 3udlIad (1) Iuo jo 3Isasajul abaeyd |L|m Juawjsedap
3yl ‘Jauuew Alawi) @ U} apew 3aq jou Juawfedas pLnoys ‘Buipuls ' yons Jo 433331 AQ J3piaoad
3y} AjI0u [Lim Juawlaedap Iyl ‘Ipew UIIQ SOY JUAWARAUIAO UR SJIA0ISLP ISJ}4 Juawlsedap
Y I0YI JUIAY W u) ‘Juawlaedap 3y} wOJS UOEIRILJLIOU JOad INOYILM SARD J4RpUIL®I
(0p) A3404 uryjim Juawhediaro pies Aevdaa |LoyS Japiaodd Y3 ‘*apeuw U3Aq SBY JUAWARDJAO
UR SJIA0ISLP SJ4O03LPNR Juapuadapul S34 40 J43PLAOLd Y] JRY] JUIAD Ayl u] *Judwuiedaano
Yyl JO ‘*judwiuedap I AQ uOLIPILILI0U 4O ‘4apLAa0ad Y} AQ KaaA03SLp JAYILd 430
sAep aepud|e3 (0p) A3403 upylIim Juawsedap ay) 03 Juadwledaaro Aur uanjad |LoyS J3ppAoad 3y
*jvawlaedap 3y} AQ J3pLacad a3yl 03 PISJANGSLP 343 VYT JOVJIU0D Sy JO Swu3y ayl 03 Juensand
poamoL LUS|P SPuUNy 4O Spuny pIuJRAIUN 0} INp Sjudwledsano Aur Judwisedap Iyl 03 uJnjad of

Spung JOo wunjay

1 UIWMYIRIIY U} pALidads se Juawisedap ay) 07 $340dad |RpIuRuly apiaodd oOf
s340day (eyouruyy

*A19s$3ou
wWaap | |PYS JuawyJedap Y3 IRy} LeAcudde ;O SuOL3ILpuod Aue 03 pue (°1°0 ydeabeded *1 uoi}Ieg
3d99x3) 3IP43U03 SLYJ JO SUOLILPUO3 Iy} 03 323{QNS I3q |LPys $3IJR4u0IQNS 40 SJudwubisse
UINS ||y °39043U03 Sy} up uodn paduabe junowe J4RLLOP R3O0 Ayl O} uOLI|PPe U} Judwisedap
9y} 30 uoyeb11Q0 Auw JO 3JudLINJUL 3Y) 403 3ppA0Ld O) Jauuew Auv ujp 4O JuUIAY AuR U} pawaap
2q LLoys 3JvJjuoagns 40 Judwubysse Aue jJo juawlavdap ayjy Aq |eAocudde yons oN  °judujsedap
Yl 30 LeAcudde uIIlJA JOgad JNOYILAM JORJIU0D SLY3 JIpun pIe|duwajuod xJO0M Y} JO Aue
403 39043u03Gns J4ou Ajaed JIYIOuR 03 IIVJJU0I SEy3 40 A3L11QLSucdsas 3yl ubisse aayjiau of

$33043U02Qng pue SJudwubssy

*wWIISAS UOLIPWIOJUT JUILLT SHH YT U} uOLSN|IUL 403 Juduaedap ayy 03 * YN  JuIEIRIIY Ui
JuawiJedap ayy AqQ pajjidads ST *viep I|QR}ILIuaPt JUILLD pue ‘wesboud *juawabuure Jjuqns o)
VYOI IPEIOJUT JUaLL)

*mp| AQ pazj4oy3ne uaym ugipaend

40 jJuased 3|Qisuodsaa Sty 4O *JuaLdiIdL I JO JUISUOD uILJm uodn Jdadxa (0§ 602 3484
*¥4) sp) suojienbaa (eaapay pue suojie|nbas 3jeys Y3 yIpm A34wI05u0d u} jou 3sodund Aue Joy
39043U00 S|yl JIPUN SIILAJIS JO JuILd}Oa4 @ Bujuddaduod uoiIPwJo Ul AUl 3SOLIS(P JO 3sn 0} JON
uvojjemuoju] bujpaenbajes

‘SININIS vpLuaoLy
*82°897 uO01323S YIPM JUPPJL0IIT Up UO0E3III04d ALL4QeEl SO UOLIVIL}JIA UIYILJA
*3sanbad uodn *Judwisedap Y YSiUJNy |LOPYS J3pyA0ud Y °*SIININIS OPLJIOL4 *BZ2°89¢
u043123S AqQ pautjap se Aduabe 31vIs ¥ 40 Ajpledidiunw *AJunod ° S} 43pAaosd 3y 1 *2

*310¢adosdde Isaym
TVN juawyIeiay UL patjiiads SU I5uRJNSUl LRUOLILPPR d4pnbad 03 ybya ayy saasasad
judwiaedap yL weaboud Iouvansui-3198 @ AQ papiAosd aq Aow IBRadA0I yong -3abresanod
JURJNSUY YINS JO IJUIISLXI PUR UOLIRULWIIIAP 3y} yjoq Oupjuaoddns uopIeIL LA
U334 JUIUIIRdIP AYY ySEuany LLRYS J3PA0Jd 3yl *IIRJJU0I  SEy3 30 uo4INIaNKd
Yy uodp *3I043U09 S{Y) J3PUN PIAJAS 3Q 01 SIUILLI Yl pur JIpiAaoad Yy 403
SU0$333304d (RyouURUL; 3| QRUOSRAJ apLAOJd 03 A4eSSIJAU dduvansul AJLL4qeil O JuIIXD
pue (s)adA} 3yy bBupuywsalap pue BupkypIuvapy 403 A34L1qpsuodsaa |(Ns $3dadde Jappaosd
YL  °IIP4IU0D SLy3 3O 3duISExT 3yl Bupanp sawpy |19 3@ ddueansup A3L14QeLl yans
PLOY 03 Pu® $}50Q 3A}SUIYILdWOd ¥ u0 3abvsanod 3duvsnsuy A3}L4QRLL aienbape apjacad Of ‘1
2dduvunsu]

16/1/L

3

c



7/1/91

Incidert Reporting:

1. Client Risk Prevention
If services 'to clients will be provided under this contract the provider and any
subcontractors shall, in accordance with the client risk prevention system, report
those reportable situations 1isted fn HRSR 215-6, Paragraph 5, in the manner
prescribed in HRSR 215-6 or district operating procedures.

2. Abuse, Neglect and Exploitation Reporting
In compliance with Chapter 415, F.S., an employee of the provider who knows, or has
reasonable cause to suspect, that a child, aged person or disabled adult is or has
been abused, neglected, or exploited, shall immediately report such knowledge or
suspicfon to the central abuse registry and tracking system of the department on the
single statewide toll-free telephone number (1-800-96ABUSE).

Transportation Disadvantaged

If clients will be transported under this contract, the provider will subcontract with the
designated Community Transportation Coordinator, in accordance with the local Memorandum of
Agreement, and otherwise comply with the provisions of Chapter 427, Florida Statutes. The
provider shall submit to the department the reports required pursuant to Volume 10, Chapter
27, HRS Accounting Procedures Manual.

Purchasing

1. PRIDE
It is expressly understood and agreed that any articles which are the subject of, or
are required to carry out this contract shall be purchased from Prison Rehabilitative
Industries and Diversified Enterprises, Inc. (PRIDE) Jdentified under Chapter 946,
Florida Statutes, in the same manner and under the procedures set forth in
Subsections 946.515(2) and (4), Florida Statutes. For purposes of this contract, the
person, firm, or other business entity carrying out the provisions of this contract
shall be deemed to be substituted for this agency insofar as dealings with PRIDE.
This clause is not applicable to any subcontractors, unless otherwise required by
law.

2. Procurement of Products or Materials with Recycled Content
Additionally, it is expressly understood and agreed that any products or materials
which are the subject of, or are required to carry out this contract shall be
procured in accordance with the provisions of Section 403.7065, Florida Statutes.

Civil Rights Certification

The provider gives this assurance in consideration of and for the purpose of obtaining
federal grants, loans, contracts (except contracts of insurance or guaranty), property,
discounts, or other federal financial assistance to programs or activities receiving or
benefiting from federal financial assistance. The provider agrees to complete the Civil
Rights Compliance Questionnaire, HRS Forms 946 A and B, if so reguested by the department.

The provider assures that it will comply with:

1. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seg., which
prohibits discrimination on the basis of race, color, or national origin in programs
and activities receiving or benefiting from federal financial assistance.

2. Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, which
prohibits discrimination on the basis of handicap 1in programs and activities
receiving or benefiting from federal financial assistance.

3. Title IX of the Education Amendments of 1972, as amended, 20 U.5.C. 1681 et seq.,
which prohibits discrimination on the basis of sex in education programs and
activities receiving or benefiting from federal financial assistance.
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4. ‘“The Age Discrimination Act of 1975, as amended, 42 U.S.C. 6101 et seq., which
prohibits discrimination on the basis of age in programs or activities receiving or
benefiting from federal financial assistance.

5. Section 654 of the Omnibus Budget Reconciliation Act of 1981, as amended, 42 U.S.C.
9849, which prohibits discrimination on the basis of race, creed, color, national
origin, sex, handicap, political affiliation or beliefs in programs and activities
receiving or benefiting from federal financial assistance.

6. A1l regulations, guidelines, and standards as are now or may be lawfully adopted
under the above statutes.

The provider agrees that compliance with this assurance constitutes a condition of continued
receipt of or benefit from federal financial assistance, and, that it §s binding upon the
provider, its successors, transferees, and assignees for the period during which such
assistance §s provided. The provider further assures that all contractors, subcontractors,
subgrantees, or others with whom it arranges to provide services or benefits to participants
or employees in connection with any of {its programs and activities are not discriminating
against those participants or employees in violation of the above statutes, regulations,
guidelines, and standards. In the event of failure to comply, the provider understands that
the Grantor may, at its discretion, seek a court order requiring compliance with the terms of
this assurance or seek other appropriate judicial or administrative relief, to dnclude
assistance being terminated and further assistance being denied.

Requirements of Section 287.058, Florida Statutes:
1. To submit bills for fees or other compensation for services or expenses in sufficient
detail for a proper pre-audit and post-audit thereof.

2. Where applicable, to submit bills for any travel expenses {in accordance with
Sectfon 112.061, Florida Statutes. The department may, when specified in Attachment
I . establish rates lower than the maximum provided in Section 112.061.

3. To provide units of deliverables, including reports, findings, and drafts as -
specified fin ATTACHMENT I » to be received and
accepted by the contract manager prior to payment. ’

4. To comply with the criteria and final date by which such criteria must be met for
completion of this contract as specified in Section III, Paragraph A.2 of this
contract.

5. To allow public access to all documents, papers, letters, or other materfals subject

to the provisfons of Chapter 119, Florida Statutes, and made or received by the
provider {n conjunction with this contract. It §s expressly understood that
substantial evidence of the provider's refusal to comply with this provision shall
constitute a breach of contract.

Withholdings and Other Benefits:
1. The provider is responsible for Social Security and Income Tax withholdings.

2. The provider s not entitled to state retiremeni or leave benefits except where the
provider is a state agency.

3. Unless justified by the provider and agreed to by the department in Attachment I,
Special Provisions, Section NA the department wfill not furnish services of
support normally available to career services employees (e.g., office space, office
supplies, telephone service, secretarial, or clerical support).
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Sponsorship
As required by Section 286.25, Florida Statutes, when sponsoring a program financed wholly or
in part by department funds, including any funds obtained through this contract, the provider
assures that all notices, informational pamphlets, press releases, advertisements,
descriptions of the sponsorship of the program, research reports, and similar public notices
prepared and released by the provider shall include the statement:
*Sponsored by _the Nassau County Board of County Commissioners

PROVIDER
and the State of Florida, Department of Health and Rehabilitative Services®. If the
sponsorship reference §s in written material, the words ®State of Florida, Department of
Health and Rehabilitative Services® shall appear in the same size letters or type as the name
of the organization.

Discounted Invoices :

To allow a NA percent discount on selected invoices which are paid in less than
NA days. The provider must clearly mark any fnvofice with the discount if it is to be

allowed. The provider may submit finvoices with or without the negotiated discount terms.

The department shall comply with Subsection 215.422(4), Florida Statutes, if a discounted

{nvoice is offered.

Final Invoice

The provider must submit the final invoice for payment to the department no more than
45 days after the contract ends or is terminated:; if the provider fails to do so, all
right to payment is forfeited, and the department will not honor any requests submitted after
the aforesaid time period. Any payment due under the terms of this contract may be withheld
until all reports due from the provider, and necessary adjustments thereto, have been
approved by the department.

The Department Agrees:

A.

Contract Amount

To pay for contracted services according to the conditions of Attachment I in an amount not
to exceed $ 4,562.00 . subject to the availability of funds. The State of
Florida's performance and obligation to pay under this contract is contingent upon an annual
appropriation by the Legislature. The costs of services paid -under any other contract or
from any other source are not eligible for reimbursement under this contract.

Contract Payment :
Pursuant to Section 215.422, Florida Statutes, the voucher authorizing payment of an invoice
submitted to the department shall be filed with the State Comptroller not later than twenty
(20) days after the receipt of the invoice and receipt, inspection and approval of the goods
or services, except that in the case of a bona fide dispute the voucher shall contain a
statement of the dispute and authorize payment only in the amount not disputed. Such
approval is for the purpose of authorizing payments and does not constitute a final approval
of services purchased under this contract. The date on which an invoice is deemed received -
is the date on which a proper fnvoice s first received at the place designated by the
department . A payment is deemed to be issued on the first working day that payment is
available for delivery or mailing to the provider. If a warrant in payment of an invoice fis
not issued within forty (40) days after the receipt of the fnvoice and receipt, inspection,
and approval of the goods and services, the department shall pay to the provider, in addition
to the amount of the invoice. interest at a rate of one (1) percent per month calculated on a
dafly basis on the unpaid balance from the expiration of such forty (40) day period until
such time that the warrant is issued to the provider. The temporary unavaflability of funds
to make a timely payment due for goods or services does not relieve the department from this
obligation to pay interest penalties.
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The Provider and Department Mutually Agree:

A.

Effective Date:
1. This contract shall begin on July 1, 1991 or on the date
on which the contract has been signed by both parties, whichever is later,

2. This contract shall end on June 30, 1992 .

Ternination:

1. Ternination at Will
This contract may be terminated by either party upon no less than thirty (30)
calendar days notice, without cause. Safid notice shall be delivered by certified
mail, return receipt requested, or in person with proof of delivery.

2. Termination Because of Lack of Funds
In the event funds to finance this contract become unavailable, the department may
terminate the contract upon no less than twenty-four (24) hours notice in writing to
the provider. Said notice shall be delivered by certified mail, return receipt
requested, or in person with proof of delivery. The department shall be the final
authority as to the availability of funds.

3. Ternination for Breach

Unless the provider's breach is waived by the department in writing, the department
may, by written notice to the provider, terminate this contract upon no less than
twenty-four (24) hours notice. Said notice shall be delivered by certified mail,
return rrceipt requested, or in person with proof of delivery. If applicable, the
department may employ the default provisions in Chapter 13A-1, Florida Administrative
Code. Waiver of breach of any provisions of this contract shall not be deemed to be
a waiver of any other breach and shall not be construed to be a modification of the
terms of this contract. The provisions herein do not limit the department's right to
remedies at law or to damages.

Motice and Contact
The name and address of the contract manager for the department for this contract is:
Tony G. Kirk, Program Administrator, Child Support Enforcement
P. 0. Box 2417

5920 Arlington Expressway
Jacksonville, Florida 32231-0083 .
The name and address of the representative of the provider responsible for administration of
the program under this contract is:
Jim B. Higginbotham, Chairman
Nassau County BOard of County Commissioners
P. 0. Box 456
Fernandina Beach, Florida 32034 .
In the event that different representatives are designated by either party after execution of
this contract, notice of the name and address of the new representative will be rendered in
writing to the other party and said notification attached to originals of this contract.

Renegotiation or Modification:

1. Modifications of provisions of this contract shall only be valid when they have been
reduced to writing and duly signed. The parties agree to renegotiate this contract
if federal and/or state revisions of any applicable laws, or regu!ations make changes
in this contract necessary.

2. The rate of payment and the total dollar amount may be adjusted retroactively to
reflect price level increases and changes in the rate of payment when these have been
established through the appropriations process and subsequently fdentified in the
department's operating budget.
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E. Name, Mailing and Street Address of Payee:
1. The name (provider name as shown on page 1 of this contract) and majling address of
the official payee to whom the payment shall be made: ‘
Nassau County Board of County Commissioners
P. 0. Box 1010
Fernandina Beach, Florida 32034

2. The name of the contact person and street address where financial and administrative
records are maintained:
Cathy Lewis, Finance Director
P. 0. Box 456
416 Centre Street
Fernandina Beach, Florida 32034

F. A1l Terms and Conditions Included
This contract and its attachments as referenced,(Attachment I (6 pages),

Attachment II (1 page)

),

contain all the terms and conditions agreed upon by the parties.

IN WITNESS THEREOF, the parties hereto have caused this _15 page contract to be executed by their
undersigned officials as duly authorized.

PROVIDER STATE OF FLORIDA, DEPARTMENT OF
NASSAU COUNTY BOARD HEALTH AND REHABILITATIVE SERVICES
of COUNTY COMMISSIONERS

SIGNED BY: ﬁiﬁ:\w

NAME: Jim\B. Nigginbotham

pa——

TITLE: Chairman

DATE: L -/10 -9y

FEDERAL ID NUMBER:
{or SS Number for an individual)

59-186-3042

STATE AGENCY 29 DIGIT SAMAS CODE:

PROVIDER FISCAL YEAR ENDING DATE:

September 30th

CONTRACT IS NOT VALID UNTIL SIGNED AND DATED BY BOTH PARTIES
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CHILD SUPPORT ENFORCEMENT
CONTRACT FOR SERVICE OF
PROCESS WITH SHERIFF'’S
DEPARTMENT AND LOCAL
GOVERNMENT

ATTACHMENT I
A. Services to be Provided

Under this contract the county agrees:

Services

1. The sheriff shall promptly attempt service on all Title
IV-D child support enforcement actions that are referred by the
department, or an agent thereof, and which are identified as
Title IV-D cases. If service is not perfected on the initial
attempt, additional attempts shall be made until service is
successful or the sheriff is convinced that service is not
possible, pursuant to Section 30.231, F.S.

2. The sheriff shall promptly provide the department or
its designee with a copy of the sheriff’s return indicating
whether service of process has been perfected. Where service of
process has not been perfected, the sheriff must specifically
state on the return why service of process has not been
perfected.

3. The sheriff is to maintain sufficient staff, facilities
and equipment to deliver the agreed upon services or to notify
the department whenever the sheriff is unable, or is going to be
unable to provide the required quality or quantity of services.

4. Under the provisions of the law and the terms of this
contract, the sheriff is required to serve the following:

a. Summonses and complaints

b. Subpoenas except witness subpoenas

c. Contempt notice to appear

d. Orders (when personal service is required by the

court)
e. Notice to absent parent for deemed Income

Deduction Order
B. Manner of Service Provisions

1. The sheriff shall attempt to serve process within five
working days of receipt of the request.

DCO3
Page 1 of 6
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2. The sheriff shall attempt to serve process on
respondent during employment hours at the respondent’s place of
employment.

3. The sheriff shall attempt to serve process on
respondent at respondent’s residence, outside employment hours,
when resident’s address is given.

C. Method of Payment - Fixed Rate/Contract for Service of
Process with Local Government

1. Subject to the terms of this contract and the
provisions of 45 CFR, Part 74, the department shall reimburse the
county for no more than a total dollar amount of $ 4,562.00 for
expenditures made in accordance with the attached Reimbursement
Flow Chart (Attachment 1, Exhibit A), subject to the availability
of funds. Reimbursement shall be made on the basis of a monthly
itemized report of requests to serve original service of process.
The request of reimbursement shall be make on a form provided by
the department or an equivalent form developed by the sheriff
containing a listing of all Title IV-D cases submitted to the
sheriff during the reporting period with a certification by the
sheriff that services have been attempted and/or perfected. The
county will be reimbursed at the prevailing rate of Federal
Financial Participation (FFP) of the $12.00 fee it pays the
sheriff for original service of process in IV-D cases.

2. Request for reimbursement shall be made monthly by the
county with an accompanying certification that a total payment of
the $_12.00 fee for each request of service by the sheriff has
been paid to the sheriff Service of Process Fee Account.

3. If the court orders the absent parent to pay for the
service, the payment should be to the county who will retain the
prevailing local match rate ( 447 ), of the payment and use the
remaining match rate ( ¢67 ), to reduce the total service of
process bill to the department for the month in which the absent
parent actually made the payment. The bill must show the names
of all absent parents who made payments so that costs records can
be updated by district Child Support Enforcement units.

4. Any payment due for services under this contract shall
be submitted in detail for a proper preaudit and postaudit.

5. The sheriff shall maintain copies of the request for
service as required for postaudit.

DCO3

Page 2 of 6
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D. Special Provisions
1. ea o e

The services required of the county and sheriff
pursuant to this contract shall be provided in _ Nassau
County.

2. Severability

If any provision herein or the application thereof is
held invalid for any reason, such invalidity shall not affect the
validity of other provisions or applications thereof, which can
be given effect without the invalid provision or application. To
this end, the provisions of this contract are declared to be
severable.

3. Modification of Contract due to an increase o: decrease

n _Federal Financia articipatio

That in the event FFP funding is increased or decreased
during the term of this contract all parties agree that
reimbursement by the department shall be at the new prevailing
rate of FFP. Notification of the change of FFP and its effective
date will be reduced to writing and said notification shall be
attached to the original contract.

4. Services to be performed by the Department

a. To clearly identify all Title IV-D child support
enforcement cases referred directly to the sheriff for which
service of process is requested.

b. To provide directly to the sheriff the best known
address where the person may be served. '

c. To promptly reimburse the sheriff for service of
process services.

5. roject Independ

a. The department has implemented Project
Independence, an initiative to assist public assistance
recipients to enter and remain in gainful employment. Employment
of Project Independence participants is a mutually beneficial
goal for the provider and the department in that it provides
qualified entry level employees needed by many providers and
provides substantial savings to the citizens of Florida.
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b. The provider or its agent agree to notify the
department of entry level employment opportunities associated with
this contract which require a high school education or less. The
department will provide information to the provider identifying
Project Independence clients who are referred to the provider. 1In
the event that the provider or its agent employs a person who was
referred by the department’s Project Independence office, the
provider will notify the department.

6. Section I, paragraph N, Transportation Disadvantaged, is
hereby deleted and Section I, paragraph N, Transportation
Disadvantaged, is added in its place:

N. Transportation Disadvantaged

If clients are to be transported under this
contract, the provider will subcontract with a
designated Community Transportation Coordinator, in
accordance with the provisions of Chapter 427, Florida
Statutes, and rule chapter 41-2, Florida Administrative
Code. The provider shall submit to the department the
reports required pursuant to Volume 10, Chapter 27, HRS
Accounting Procedures Manual.

7. Performance Standard

Service of process on the respondent shall be attempted
at the respondent’s place of employment during employment hours.

DCO03
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ATTACHMENT 1
EXHIBIT A

FLOW CHART

DEPICTING THE COUNTY BILLING PROCESS
REQUIRED TO CREATE THE NECESSARY
RECORDS FOR AUDITING PURPOSES
TO SHOW COMPLIANCE WITH FEDERAL

REGULATIONS IN USING FEDERAL
FUNDS TO PAY FOR SERVICE OF PROCESS
FEES PURSUANT TO CHAPTER 84-141, LAWS OF FLORIDA

SHERIFF COUNTY |-=--- (B)---—-- > COUNTY
OFFICE FINANCIAL SPECIAL
SERVICE OFFICER SERVICE
OF  |----- (A)------ OF
PROCESS K====(E)=====m PROCESS
BILL ACCOUNT
A

| [

] [}

I |

| ]

I 1

1 1

] t

(C) (D)

{ L

[ l

1 [

| |

1 i

1 1

-V

DISTRICT

CSE

SPECIAL

CATEGORY

ACCOUNT

(A) On a monthly basis the sheriff will certify and forward his
bill for service of process fees to the appropriate county
financial officer.

(B) The county financial officers will effect a budget transfer
to a "Service of Process" special account in an amount egqual to

100% of the bill provided by the sheriff. An audit trail of this
transaction must be maintained. '

(C) The county financial officers will certify that the bill has
been paid and forward it to the district Child Support Enforcement
supervisor requesting that the prevailing rate of Federal
Financial Participation of the total cost be reimbursed.
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(D) The district Child Support Enforcement supervisors will
process the bill and forward same to the district administrative
services officer who will cause an amount equal to the prevailing
rate of federal financial participation of the total fee cost to

be paid to the county financial officer.

(E) The county financial officer, subsequent to the processing
of the bill to the department, may withdraw the money previously

paid into the service of process special account and utilize the
funds any time, as seen fit by the county. Additionally, after
payment of the prevailing rate of federal financial participation
of the total bill by the department, these funds may also be used

as desired by the county.
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H%\ STATE OF FLORIDA
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES

Child Support Enforcement
P.0. Box 2417

5920 Arlington Expressway
Jacksonville, FL 32231-0083
(904) 723-5365

July 1, 1991

Jim B. Higginbotham, Chairman
Nassau County Board of

County Commissioners

P.O. Box 456

Fernandina Beach, FL 32034

RE: —EY. 1991~92 Contractiﬂ
# DE121

Dear Mr. Higginbotham:

Attached for your records are an executed copy of the
above referenced contract for service of process and your
signed copy of the Memorandum of Negotiation.

Please let me know if you have any questions concerning
these documents.

Sincerely,

MJ%%%,

Jean B. Long
Program Specialist

DISTRICT FOUR ® PO. BOX 2417 ¢ 5920 ARLINGTON EXPRESSWAY * JACKSONVILLE, FLORIDA 32231-0083

LAWTON CHILES, GOVERNOR



FINANCIAL AND COMPLIANCE AUDITS
ATTACHMENT 11 i )

This attachment is applicable if the provider or grantee, hereinafter referred
to as provider, is a local government, university, hospital or other nonprofit
entity. The requirements of this attachment shall not apply if the total of
all funds received from the department during the provider’s fiscal year is
less than $25,000.00. The provider has "received"” funds when it has obtained
cash from the department or when it has incurred expenses vhich will be
reimbursed by the department.

The provider agrees to have an annual financial and compliance audit performed
by independent auditors in accordance with the current Government Auditing
Standards ("Yellow Book") issued by the Comptroller General of the United
States. Local governments shall comply with Off{ce of Management and Budget
(OMB) Circular A-128, Audits of State and Local Governments. Universities,
hospitals and other nonprofit providers shall comply with the audit
requirenments contained in OMB Circular A-133, Audits of Institutions of Higher
Learning and Other Nonprofit Institutions, except as modified herein. Such
audits shall cover the entire organization for the organization’s fiscal year,
not to exceed 12 months. The scope of audits performed need include only the
financial and compliance requirements of the "Yellow Book,” and may disregard
those related solely to economy and efficiency or to program results. An audit
performed by the Florida Auditor General shall satisfy the above requirements.

Compliance findings related to contracts with the department shall be based on
the contract requirements, including any rules, regulations, or statutes
referenced in the contract. Liabilities due to the department, because of
unexpended funds or because funds were not expended in accordance with contract
terms, shall be calculated and fully disclosed in the audit report. This
requirement does not expand the scope of the audit as prescribed by the "Yellow
Book.*

Audit reports of audits performed by independent auditors other than the
Florida Auditor General shall include, in addition to the basic financial
statements, a detailed schedule of all revenues identified by source, such as
individual contracts by contract number, client fees, and private donations.
Vhere applicable, the audit report shall include a computation showing whether
or not matching requirements were met.

Copies of the financial and compliance audit report, management letter, and
all other correspondence, if any, related to audits performed by independent
auditors, other than the Florida Auditor General, shall be submitted within
120 days after the end of the provider’s fiscal year, unless otherwise required
by Florida Statues, to both:

A. Office of Audit and Quality Control Services
1317 Winewood Boulevard, Building 5, Room 116
Tallahassee, Florida 32399-0700
B. Contract Manager for the department
The provider shall ensure that audit working papers are made available to the

department, or its designee, upon request for a period of five years from the
date the audit report is issued, unless extended in writing by the department.

1/1/91
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STATE OF FLORIDA
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES

MEMORANDUM OF NEGOTIATION
FOR
SERVICE OF PROCESS

The below indicated representatives of the Department
of Health and Rehabilitative Services and the Nassau County
Board of County Commissioners, in preparing their contract
for Service of Process on Title IV-D cases have agreed to
the following points:

1. To promptly attempt service on all Title IV-D child
support enforcement actions that are referred by the
department, or an agent thereof, and which are identified as
Title IV-D cases. If service is not perfected on the
initial attempt, additional attempts will be made until
service is successful or until the sheriff is convinced that
the service is not possible, pursuant to Sections 30.231
(2), F.S..

2. To promptly provide the department or its designee with
a copy of the sheriff’s return indicating whether service of
process has been perfected. Where service of process has
not been perfected, the sheriff must specifically state on
the return why service of process has not been perfected.

3. To maintain sufficient staff, facilities and equipment
to deliver the agreed upon services or to notify the
department whenever the sheriff is unable, or is going to be
unable, to provide the required quality or quantity of
services.

4. To attempt to serve process within five working days of
receipt of the request.

5. To attempt to serve process on respondent during
employment hours at the respondent’s place of employment.

6. To attempt to serve process on respondent at
respondent’s residence, outside employment hours, when
residence address is given.

7. Reimbursement under this contract will be made for
original service of process on Title IV-D case actions. The
county will be reimbursed for service of process in IV-D
cases only at the prevailing rate of federal financial
participation (FFP), which is currently 66%. 1In the event
FFP is increased or decreased during the term of this
contract, all parties agree that reimbursement by the
department shall be at the new prevailing rate of FFP.

DISTRICT FOUR  PO. BOX 2417 ¢ 5920 ARLINGTON EXPRESSWAY ¢ JACKSONVILLE, FLORIDA 32231-0083
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8. This contract shall begin on July 1st, 1991, or the
date on which the contract is signed by both parties,
whichever is later.

9. This contract shall end on June 30th, 1992.

10. Subject to the terms of this contract and the
provisions of CFR Part 74, the department shall reimburse
the county for no more than a total dollar amount of $4,562
for expenditures made in accordance with this contract.
This is based on an estimated 576 services of process
reimbursed at $7.92 per service.

> e S

TeAly G. Kirk Sheeiff or His Designee
Contract Manager
Department of HRS

Date: :{'){7%0 Date: &éb’ /A — 52/




STATE OF FLORIDA
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES

Child Support Enforcement

BOARD MEETING P.O. Box 2417
DATE: b —1O 19:1[ 5920 Arlington Expressway

ACTION: [

INFO:

Jacksonville, FL 32231-0083

May 16, 1991

Jim B. Higginbotham, Chairman
Nassau County Board of
County Commissioners

P.O. Box 456

Fernandina Beach, FL 32034

RE

FY 91-92 Contract for
Service of Process

Dear Mr. Higginbotham:

As the State's fiscal year is nearing an end, it is
once again time to begin our contract renewal process.
Enclosed please find four (4) copies of the contract for
Service of Process between the Department and the Nassau
County Board of County Commissioners. All four copies of
the contract need to be signed and dated by you. Also
enclosed are two (2) copies of the Memorandum of Negotiation
which should be signed and dated by the Sheriff or his
designee. Once signed and dated, all six (6) documents
should be returned to this office. After these documents
have been processed by the Department, an original copy of
each will be returned to you for your file.

Please note that the contract is not effective until it
has been signed and dated by both parties. To ensure that
the 7/1/91 effective date is met, the contract should be
returned to this office no later than Thursday, June 6th,
1991.

If you have any questions about the enclosed documents,
please feel free to call me at (904) 723-5365. During the
month of May (and possibly June), I will be temporarily
located in a different office due to the asbestos abatement
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program in my building. If you cannot reach me at the above
number, I can be reached at (904) 359-6738.

Sincerely,

i

Jean B. Long
Program Specialist



